BOMB THREAT CHECKLIST
[bookmark: _GoBack]
DUPLICATE AND PLACE BY EACH PHONE

Exact time of call _________ Phone Number call received at_______________ Date_____________

Exact words of caller _________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

QUESTIONS TO ASK

1.     When is bomb going to explode? ___________________________________________________

2.     Where is the bomb? ______________________________________________________________

3.     What does it look like? ____________________________________________________________

4.     What kind of bomb is it? ___________________________________________________________

5.     What will cause it to explode? ______________________________________________________

6.     Did you place the bomb? Why? _____________________________________________________

7.     Where are you calling from? ________________________________________________________

8.     What is your address? ____________________________________________________________

9.    What is your name? ______________________________________________________________

CALLER'S VOICE (circle as many that apply) 
	Age_____
Sex_____
Race__________
Stressed
	Normal
Calm
Deep
Accent
	Nasal
Stutter
Crying
Loud
	Angry
Lisp
Squeaky
Slurred
	Excited
Disguised(How)
Other (Specify)
______________


If voice is familiar, whom did it sound like? ________________________________________________ 
Were there any background noises?  (Circle as needed)  
	Street Noises
Voices
Animal Noises
PA System
	Music
Long Distance
Motor
Phone Booth
	Machinery
Crying
Clear
Static
	Television
House Noises
Office Machinery
Airport/Jet
	Subway
Train
Other(Specify ______________



Person receiving call: ________________________________________________________________

REPORTING PROCEDURES:  TRY TO KEEP CALLER ON THE PHONE.  If possible, notify fellow workers to call 911 on another line to report the incident and so Dispatch can call Telephone Repair to initiate a phone trace on the Bomb Threat line.  If the caller hangs up, initiate CALL TRACE PROCEDURES.

CALL TRACE PROCEDURES:  

1.) Keep the caller on the line if possible. 
2.) When the caller hangs up, “HOOK FLASH” your phone and dial *57 to activate trace. 
3.) Do not use that phone line again.  Use another line and call 911 and ask for the PMO Desk Sgt to ensure call trace was activated and to REPORT Bomb Threat call.
ENCLOSURE  (1) 	                                                                                                     USE THE BACK IF NEEDED
