UNITED STATES MARINE CORPS
MARINE CCAPS AIR STATION
BEAUFORT, SOUTH CAROLINA 20904-5001

ASC 1430.1H

?D'iT AUG 2002

AIR STATICON ORDER 1430.1H

From: Commanding Officer
To: Distribution List

Subi: MERITORIQUS PROMOTION TO THE GRADES OF SERGEANT AND CORPORAL

Ref: {a) MCO 1400.32
(b) MCIEASTO 1400.2

Encl: (1) Sample Format for Command Recommendation
{2) Fleet Hometown News Release

1. Situation. This Order publishes procedures for the Noncommissioned
Officer Meritorious Promotion Board for Marine Corps Air Station (MCAS)
Beaufort for further competition and selection of the Commanding General,
Marine Corps Installations East (MCIEAST) Noncommissioned Officer Meritorious
Promotion Roard. :

2. Cancellatiocn. ASC 1430.1G.

3. Mission

a. pPer the reference, the Commanding Officer, MCAS Beaufort will solicit
names to compete for meritorious promotion allocations.

b. Summary of Revision. This Order has been revised and should ke
thoroughly reviewed in its entirety.

4. Execution

a. Commander’s Intent and Concept of Cperations

(1) Commander’s Intent. The Commanding Officer will recognize and
forward one nominee for each rank per guarter to be considered for selection
for meritorious promotion to the ranks of Sergeant and Corporal.

(a) Determination of eligibility for meritorious promotion will
be based on the performance of the Marine as reported in the Commander’s
recommendation and the Marine’s military record. A meritoriocus promotion
must be based on the Marine's demonstrated capability to discharge the duties
and responsibilities of the next higher grade in a satisfactory manner.

(2) Concept of Operaticns. Enclosure (1) provides the format that
will be used for all meritorious promotion nominations submitted tc the CC of
MCAS Beaufort. The following additional guidance is provided.

(a) Meritorious promction of “exceptionally well gqualified”
Marires will be based on outstanding performance ability to assume positicns
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of greater responsibility ahead of peers. Accordingly, nominees must possess
the degree of leadership appropriate for the next higher grade.

(b) Recommendation for meritorious promction should not be made
as a reward for “faithful service” or when a personal commendation is more
appropriate.

{¢) The Commanding Officer, Headguarters and Headquarters
Squadren, in their determination of qualifications for competition, will be
guided by, but not limited to the following:

(d) The guarterly Meritorious Promotion periods are as follows:

Sergeant: November, February, May, August
Corporal: December, March, June, September

1. only one nominee will ke forwarded for Meritorious
Sergeant per board unless otherwise dictated in wessage traffic.

2. Allocations for Meritorious Corporal will be made based
upon onkoard strength of all Lance Ccrporals as of the first day of the
promotion guarter.

b. Tasks

{1} Commanding Qfficer, Headguarters and Headquarters Sguadron {CO,

H&HS)

(a) Comply with the intent of this Order by ensuring that all
eligible Marines are given the opportunity to compete for meritorious
promotion. The candidate wust meet the minimum time in service for promotion
{Sergeant - 18 months, Corporal - 6 months), computed from Armed Forces
Active duty Base Date.

{b) €O, H&HS will sc¢reen and nominate Marines for meritorious
promotion enguring the completion and verification of the enclosures.

{c} CO, H&HS will be guided by, but not limited to the following:

1. Marines must have a certificate of completion of
Professional Military Education (PME) apprepriate for their grade {(waiver not
accepted). ©Lance Corporals must have completed “Fundamentals of Marine Corps

Leadership” or “Leading Marines” Marine Corps Institute (MCI) course.

2. No Nen-Judicial Punishment within current grade and no
DUI/DWT ceonviction within 12 months of the date promotion is to be effected
{walver not accepted).

2. Must have a first class Physical Fitness Test (PFT)
within the semi-annual period unless exempt for medical reasons.

4. Qualified with T/C weapon during the current or previous
fiscal year unless granted a waiver.
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5. Possess exceptional personal appearance and military
bearing.

&. Outstanding record of conduct; no prior disciplinary
action or discreditable page 11 Service Record book (SRB) entries during the
preceding 12 months or courts-martial conviction during the preceding 24
months (walver not accepted).

7. Recommended for reenlistment (if applicable} .
{d) Brief all candidates ncminated to appear before the MCIEAST
board concerning the time and date of the MCIEAST board, uniform, and general

procedures.

(2) Sergeant Major, MCAS Beaufort

{a) Act as the Chairman and Point of Contact for the meritorious
promotion program.

(b) Upon receipt of the nominations for meritoriocus promotion,
screen the SRB's and accompanying documents for accuracy and compliance with
the basic criteria for meritoricus promotion.

(c) Forward the SRB's and accompanying documents to Sergeant
Major, MCIEAST prior to the board with the appropriate endorsement from the
Commanding Officer, MCAS Beaufort.

c. Coordinating Instructions

(1) Meritorious promotion packages will comply with the format
provided in enclosure (1). The CO, H&HS will limit recommendation to 200
worde or less and must address the criteria and qualities set forth in
paragraph (3) of this Order.

{2) The promotion package will include the folleowing items on each
Marine being recommended for meritorious promotion.

(a) Original enclosure {1} signed by the commanding officer, and
the completed Data Sheet.

{(b) SRB

{c) Print current Basic Individual Record (BIR), Rasic Training
Record (BTR), Record of Service {R0OS), Awards Record (AWDS), and Education
Record (EDU) from the Marine Corps Total Force System (MCTFS).

{d) Enclosure (2} completed and signed by the Marine.

5. Administration and Logistics. The Sergeant Major, MCAS Beaufort has
cognizance over the Meritorious Promotion Board Program.

6. Command and Signal
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{a) Command. This Order is applicable to MCAS Beaufort, SC.
(b) Signal. This Order is effective the date signed.

DISTRIBUTICN: B
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SAMPLE FORMAT FOR MERITORIOUS PROMOTION BOCARD PACKAGES
LETTERHEAD

1430
CC
Date

From: Commanding Officer, (Unit)

To: Senior Member, (applicable board), Marine Corps Installations East

Via: Commanding Officer, Marine Corps Alr Station Beaufort

Subj: NOMINATION FOR NONCOMMISSICNED CFFICER/MARINE OF THE YEAR, IN THE CASE
OF (RANK, FIRST NAME, MI, LAST NAME, SSN/MOS)

Ref: (a) ASO 1430.1H
Encl: (1) Data Sheet
{2) MCTFS Records (BIR/BTR, ROS, AWDS, EDU)

{3} Additional Correspondence (As Required)

1. ©Per the reference, Devil Dog is recommended for the MCIEAST Marine or NCO
of the Year. Accordingly, the enclosures are submitted as required.

2. Corporal Schmukatelli’s height and weight are . This Marine
last took the Physical Fitness Test on and obtained a score of

3. This paragraph is for the Commanding Cfficer’s recommendation regarding
the Marine's qualification for meritoricus promotion (limit 200 words). A
concigse evaluation cf the service member’s professional ability and character
should be provided.

3. The peint of contact for any administrative matter is Rank, Name,

DSN/commercial phone number.

I. N. CHARGE

En¢losure (1)



Data Sheet

COLUMN 1 COLUMN 2

LAST NAME NAME

FIRST NAME

MIDDLE INITIAL

SSN {LAST 4)

RANK/DCR E-?/YYMMDD
MCC/UNIT

TIS/TIG (AS OF YYMMDD)

DCTRB/DJPU

PRIMARY MOS

ADDITICNAL MOS

RIFLE SCCRE/DATE ###/YYMMDD
PISTOL SCORE/DATE ###/YYMMDD
PFT SCORE/DATE ###/YYMMDD
MCMAP TRAINING BELT/YYMMDD

PME/MCI'S CCOMPLETED DURING PERIOD

OFF DUTY EDUCATION

PROFESSICNAL READING

PRO/CON IN GRADE 4.?2/4.7
BWARDS DURING PERIOD

DISCIFLINARY ACTION PG 11/12 ETC.

SPECIAL TOURS DUTY ASSIGNMENT

ASQO 142

17 AUG

Enclosure

Oﬂhg

(1)
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FLEET HOMETOWN NEWS RELEASE 2 oy addtions’ temares use Biogk 21.

PRIVACY ACT STATEMENT -- AUTHORITY: § U.5.C. 301, ard 14 U.S.C. 93f and 10 U.S.C. 8012 and 8034, and FQ 9397, PRINCIPA; PURPOSE: To prepdre news stores and news
releasas for distribution ard punlication by civiiar news media to recogrize the ach.avements of sea service members. SSN s used for casualty identification and wiil nat be
released. ROUTINE USES: Infarmation may he dsclosed to civilign news media representatives. Once published, information i considered "Public Darnain.” DISCLOSURF IS
VOLUNTARY: Failure to prowide the infarmatian may mean little or no publc news release materiai car be produced, thus denying the indwvidua’ public recognition for personal
achievement,

1. 1 certify this information is correct. 1 have no objection to its publication. Forms not signed will not be processed. Print
your First Name, M1, Last Name, and 5SN. You must sign and date your form.

First hame: . . ML __,last Name: _____ I ,SSN‘.! | | I_i I l_l \ ! l
(DD) {MM) YYYY) 2. Rark/Rate 3. Date Reported
| { | ’ (MM (YYYY
Signature: I . Date Signed: ][ { I
4. Command Maiiing Address: 5. Command Releasing Authority (Command PAQ)
Print Name:
Signature:
prone, ¢ }
E-Mail.
TYPE YOUR COMMAND'S MAILING ADDRESS OR PLACE
COMMAND'S MAILING LABEL IN THE BLOCK ABOVE Homepary/Command Lacation: —
6. Unit Code 7. Branch of Service [check one) 8. Duty Status {chocxc one)}
Usk - UIC USMC - RUC -MCC USCG - OPFAC
R RN S N N 0 0 i e O
UsSA . USAF v ___ Reserve
3. Date Entered Service 10. Gender (check one) L1. Are you currently Married? (check one) | 12. Spouse’s First Name (Il Masried)

DD) (MM}  [YYYY)

LLIL DT[] vee o romae o to._

YOUR LIVING PARENTS OR GUARDIANS, OR OTHER RELATIVES: SHOW RELATIONSHIP, IF MILITARY INCLUDE RANK /SERVICE.

13. Your Fathers Full Name Address (Number and Street) ZIP Cade
City State
14, Your Mother's Full Name Address (Number and Sireet) ZIP Code
City |SLaLe
5. Your Father-in-iaw, or Other Relative Full Name Address {Number and Street) 2IP Code
Write Relationship}
City lsme
16. Your Mother-in-iaw, or Other Relative Fail Name Address (Number and Street} ZIP Code
{Write Relationship)
City State
17. Hign School -- camplete name Year Graduated City State Z1P Code
| L | l
18. College/University -- complete name Cty State Type of Degree Year Graduated
19. College/University -- complele name City State Type of Degree Year Graduated
20. Duty fn Wnich Assigred/ab Tit'e -- Tf Designated a Plane Captain, etc.. -~ L'st Aircraft Type

2i. Evenl: Check the Approwriate Box or List Complete Details. T you Received a Medal or Award, Attach Copy of Citation.
(DD) (MM LYYYY)

Date of Event: ‘ ] I | ! l | [ [JReported far Duty | [ JPromoted to the Aove Rank| [ [Meriteriously Promated |
[[[Medaijaward (Attach Copy)| [ JRetired: ____ # of years] { [Reenlisten: ____ # of years| [ JGood Conduct Medal]
[ [Mintary Schoe: G-aduation (List Schosl and Coursc Name)| [ [Deployment - explain pelow | [ JOuher -- Cxplain Beiow]

Explanatien. (Attach Extra Page .f Necessary)

NAVSO 5724/ 1 (Rev. APR 2004) Tiis Form Supersedes A Previous Editions Which May Not Be Uised

RESET FORM |

Enclosure (2)



